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The secret to getting more checks on that to-do-list

As companies and workers are being pressured to do more for less, new ways of becoming more time-
productive are essential. The Complete Idiot's Guide to Getting Things Done gives readers the tools they
need to increase personal productivity in the workplace, including how to visualize short- and long-term
goals, tear down the walls of procrastination, manage energy instead of time, streamline work space, run
productive meetings, work effectively with others, and more.

-Over the past 10 years, American productivity has risen 46% while hours worked have remained flat
(Bureau of Labor Statistics)

-Books on personal productivity sell very well-Author's related book, The Complete Idiot's Guide to
Managing Your Time, is phenomenally successful

-Author is a nationally recognized speaker
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From reader reviews:

Luke Palmieri:

Spent a free the perfect time to be fun activity to perform! A lot of people spent their spare time with their
family, or their particular friends. Usually they carrying out activity like watching television, going to beach,
or picnic in the park. They actually doing same task every week. Do you feel it? Will you something
different to fill your own personal free time/ holiday? Might be reading a book might be option to fill your
free of charge time/ holiday. The first thing that you ask may be what kinds of book that you should read. If
you want to consider look for book, may be the publication untitled The Complete Idiot's Guide to Getting
Things Done can be good book to read. May be it is usually best activity to you.

Mary Larrick:

Is it an individual who having spare time and then spend it whole day by simply watching television
programs or just resting on the bed? Do you need something new? This The Complete Idiot's Guide to
Getting Things Done can be the solution, oh how comes? A book you know. You are so out of date,
spending your extra time by reading in this fresh era is common not a geek activity. So what these textbooks
have than the others?

Jerry Smith:

Do you like reading a book? Confuse to looking for your chosen book? Or your book seemed to be rare?
Why so many issue for the book? But any kind of people feel that they enjoy regarding reading. Some people
likes examining, not only science book but additionally novel and The Complete Idiot's Guide to Getting
Things Done as well as others sources were given know-how for you. After you know how the great a book,
you feel desire to read more and more. Science e-book was created for teacher as well as students especially.
Those textbooks are helping them to bring their knowledge. In different case, beside science guide, any other
book likes The Complete Idiot's Guide to Getting Things Done to make your spare time considerably more
colorful. Many types of book like here.

Jeffrey Martinez:

What is your hobby? Have you heard which question when you got scholars? We believe that that query was
given by teacher with their students. Many kinds of hobby, Everyone has different hobby. Therefore you
know that little person such as reading or as studying become their hobby. You must know that reading is
very important as well as book as to be the issue. Book is important thing to incorporate you knowledge,
except your current teacher or lecturer. You discover good news or update concerning something by book. A
substantial number of sorts of books that can you choose to adopt be your object. One of them is The
Complete Idiot's Guide to Getting Things Done.
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